
 ●  Employee  Bike/Walk  Subsidy  Reimbursement  requests  are  only  accepted  on  the  Employee  Bike/Walk  Subsidy 
 Reimbursement Form (Subsidy Form). 

 ●  Subsidy  Forms  are  due  by  the  10  th  working  day  of  the  following  month  of  the  previous  quarter  (excludes  weekends 
 and City holidays). 

 ●  Employees may receive  up to $300 per quarter  for bike/walk subsidy reimbursement. 
 ●  Quarterly bike/walk reimbursements may not be combined with submissions for other quarter reimbursements. 
 ●  Forms  received  before  the  due  date  will  be  held  un�l  each  quarter  ends,  cannot  be  subsequently  modified,  and  will 

 be processed according to the quarterly schedule above. 
 ●  The Bike/Walk Subsidy Reimbursement schedule is tenta�ve and subject to change at any �me. 
 ●  Occasional  parking  at  the  City’s  “Lot  7”  is  offered  to  individuals  who  have  been  approved  for  and  previously  received  a 

 bike/walk  subsidy  reimbursement.  An  eligible  employee  may  park  up  to  three  �mes  per  month  at  Lot  7  at  no  cost  as 
 determined  by  COMMUTEwell  staff.  Occasional  parking  is  a  courtesy  only  and  the  City  cannot  guarantee  its  ongoing 
 availability. 

 ●  The  complete  Employee  Bike/Walk  Subsidy  Reimbursement  Program’s  Rules  and  Procedures  are  available  on  page 
 two of the Subsidy Form. 

 Employee Benefits Division,  COMMUTE  well Program 
 200 N. Spring Street, Room 867, Los Angeles, CA  90012 (Mail Stop 621) 

 Phone  (213)-978-1634  website:  LACOMMUTEwell.com  email:  LACOMMUTEwell@lacity.org 

 EMPLOYEE BIKE/WALK REIMBURSEMENT SCHEDULE - CALENDAR YEAR 2024 to 2025 

 Quarter of Ridership  Form Due Date 
 Reimbursement 

 Applied 
 (Paycheck date) 

 Occasional Parking Lot 7 (Max 
 three �mes per month ONLY) 

 1  st  Quarter 2024 – Jan/Feb/March  April 12, 2024  May 1, 2024  May/June/July - 2024 

 2  nd  Quarter 2024 – April/May/June  July 15, 2024  Aug 7, 2024  August/Sept/Oct -2024 

 3  rd  Quarter 2024 – July/Aug/Sept  Oct 15, 2024  Nov 13, 2024  Nov/Dec - 2024 and Jan - 2025 

 4th Quarter 2024 – Oct/Nov/Dec  Jan 15, 2025  Feb 5, 2025  Feb/Mar/Apr - 2025 

 1  st  Quarter 2025 – Jan/Feb/March  April 14, 2025  May 14, 2025  May/June/July - 2025 

 2  nd  Quarter 2025 – April/May/June  July 15, 2025  Aug 6, 2025  August/Sept/Oct -2025 

 3  rd  Quarter 2025 – July/Aug/Sept  Oct 15, 2025  October 12, 2025  Nov/Dec - 2025 and Jan - 2026 

 4th Quarter 2025 – Oct/Nov/Dec  Jan 15, 2026  Feb 4, 2026  Feb/Mar/Apr - 2026 


